
 

 
Bellefield Church of England Primary & Nursery 

School  
Growing together to be the best we can be. 

By their fruit, you shall know them. Matthew 7:20 
 

Reception Handbook 2026 
 

Welcome to Reception at Bellefield C of E Primary and Nursery School.  We are looking forward to 

getting to know you and your child and sharing lots of fun times as we play and learn together. 

 

This booklet is designed to give you the information you need to help ensure a smooth transition to 

school. If your child already attends our Nursery or you have older siblings at the school, you will 

already be familiar with the school, some of the staff and some of the routines. For some of you, this 

is you and your child’s first experience of Bellefield and we really want it to be a happy one! 
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Every child deserves the best possible start in life and the support that enables them to fulfil 

their potential. Children develop quickly in the early years and a child’s experiences between 
birth and age five have a major impact on their future life chances. A secure, safe and happy 

childhood is important in its own right. Good parenting and high-quality early learning together 
provide the foundation children need to make the most of their abilities and talents as they 

grow up. 

 

Department for Education 2021 
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Staffing 

 

Your child will be in Hawthorn Class and your child’s class teacher is their key-worker. They will be the first 

person you can contact if you have a question, problem or concern.  

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Mrs Amy Gilder-King  

Teacher  
 

Miss Bid Lillywhite   

Early Years Lead  
 

Mrs Whatley  

Teaching Assistant 
 

Mrs White 

Teaching Assistant 
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Your child as a learner  

 

Research tells us that children’s brains develop more rapidly in the first six years of their lives than at any other 

time. As well as helping children to learn new knowledge and skills, school needs to be a place of possibilities 

where children can be nurtured and where their individual talents and interest can be valued and developed.  

 

Our aim and vision in Reception is to develop the ‘whole child’ and to support children to be; 

 
● Happy and engaged – happy and engaged children learn best! Deep level learning, with many parts of 

the brain ‘lit-up’ is known to occur when children are given time to engage in activities which interest them.  

 
● Confident and independent – we want the children to have a belief in themselves and their abilities. 

Your child will develop their independence skills and their ‘can-do’ attitude’.  

 
● Curious – all children are born curious! We will encourage the children through modelling and shared 

thinking to ask questions, wonder about the world and try something new.  

 
● Resilient – whenever a child tries something new, they are taking a risk and we will support your child 

to ‘have a go’. Your child will be able to rely on the adults around them to respond to their needs and to learn 

alongside them.  

 
● Empathetic and kind – the children will develop the skills needed to make friends, show kindness to 

others and recognise that everyone makes mistakes! They will know how to look after themselves, their friends, 

their school and the environment.  

 
● Confident to communicate – communication can take many forms and the children will learn how to 

communicate their ideas, feelings and beliefs. We support all children to see the value in communicating and 

work hard to develop their language and vocabulary through a language rich environment.  

 

As a result of the all of this, we hope your child’s well-being will be high. They will feel supported by the 

relationships they have with the adults around them and will feel cared for, listened to and know that they 

are strong, capable and unique.  
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What will my child be doing during the school day?  

 

Your child will be learning in a variety of ways;  

 
● Whole class/group carpet times are an opportunity for the children to come together to learn. This 

may be phonics, maths, sharing a story, exploring a scientific concept or finding out about an artist.  
● Small group activities help the children to learn from each other and to share their ideas in a smaller 

group.  
● Playful Learning is when your child is free to choose activities that interest them. The environment is 

carefully planned so that the children have a variety of resources to explore. Whilst the children are playing, 

adults support them to develop their ideas or model a new skill.  

All children in Reception follow the Early Years Foundation Stage curriculum. There is a clear recognition of 

learning through purposeful play and practical experiences. The Early Years Foundation Stage Curriculum is 

split into seven areas of learning although they are all inter-connected.  

 

 
● Communication and Language (C&L) 

We support language development all of the time in our careful interactions 

with children and the way in which we develop and extend their vocabulary. 

We read lots of books with the children, sing rhymes, learn poems and 

encourage role-play. We use ‘open-questions’ with the children to support and 

extend thinking, e.g. ‘I wonder what will happen when….?’ ‘What do you 

notice….?’  

 
● Personal, Social and Emotional Development (PSED) 

PSED is essential in supporting children to lead healthy and happy lives and is 

fundamental in supporting their ability to learn. We will help the children to 

manage their emotions, have confidence, persist and wait for what they want, 

form friendships and resolve conflicts. We also want our children to develop independent skills and know how 

to look after their bodies and be healthy.  

 
● Physical Development (PD)  

We will give children lots of opportunities to develop their gross-motor skills, their strength, stability, balance, 

spatial awareness, co-ordination and agility. Fine-motor control and precision will be developed through lots 

of opportunities to explore tools, threading, jigsaws and mark-making implements (pens, pencils, chalk). Fine-

motor control is linked to early literacy and we will support 

the children to develop a tripod-grip and to form letters 

carefully.  
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Literacy 

Alongside a love of reading and an ability to make sense of a 

story, we will be teaching the children how to decode words by 

teaching them the sounds that letters make (phonics).  

As your child learns to read, we will send home reading books 

for you to share with them at home. We will run Phonics and 

Reading Workshops in the autumn and will tell you about our 

approach in more detail then.  

Learning to write in Reception will develop alongside reading 

and there are lots of skills children need in order to be a 

successful writer; they need to be able to speak in sentences, to 

have the fine-motor skills to hold and control a pen, and to be 

able to ‘sound-out’ words.  

 

Mathematics 

We will help the children to develop a deep understanding of the numbers to 10, the relationship between the 

numbers and the patterns they can see. We will give the children lots of opportunities to solve problems and 

to use shape, space and measure in a practical way, e.g. as they fill container in the water tray or create long, 

tall or wide models.  

 

Understanding the world 

The children will learn to make sense of their physical world and their community. We will help the children to 

develop an understanding of physical changes and the environment. We will talk to them about the 

differences between past and present and will help them see how things work. The children will be learning 

lots of new vocabulary as they find out about the world.  

 

Expressive arts and design 

Children need lots of time to play and explore with a wide variety of media and materials, e.g. paint, collage, 

playdough, characters and puppets. We will give the children lots of opportunities to develop their imaginative 

skills and to sing songs, dance and role-play.  

 

Religious Education 

A Collective Act of Worship (assembly) is held every day either as a whole school or in class. During Collective 

Worship, we focus on the school’s five key values of Friendship, Courage, 

Responsibility, Honesty and Respect.  
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Assessment for Learning 

 

Assessment is about noticing what children can do and what they know so that we can support them to make 

progress. We make hundreds of assessments every day during our interactions with children. Children have a 

wide range of starting points and all progress at different rates.  

 

Assessment can highlight whether a child has a special educational need and may need some extra help. We 

will always talk to you if we have noticed anything that your child may need additional support with. Likewise, 

please let us know if you have any concerns 

 

In the first six weeks of Reception, we are required to carry out a National Baseline Assessment of each child. 

At the end of Reception, we assess the children’s attainment and progress against the Early Learning Goals.  
 

We will meet with you regularly to talk about your child but please do let us know at any time if you have any 

concerns or have something you would like us to celebrate.   

 

We will hold a Phonics and Early Reading Workshop in September on Tuesday 15th September at 3:30 p.m. 

and Thursday 17th September at 9:10 a.m. It is essential that you attend one of these sessions. Once we have 

got going with reading books, we will share your child’s reading book at least once a week. It is essential that 

you support your child by sharing their reading book with them on a regular basis. There is a direct correlation 

between parental support with reading and overall success at school.  

 

 

What more can you do to help your child be ready for starting school?  

 

These are just a few!  

 
● Encourage them to be independent when getting dressed and putting on their own shoes.  
● Let them use a knife and a fork and have a go at cutting up their own food.  
● Help your child to recognise their own name and know the sound that is begins with.  
● If they are interested in writing their name, make sure they use a capital letter at the beginning but 

lower-case letters for the rest.  
● If they are showing interest in learning about letters, teach them the sounds not the names the 

alphabet). This is because they need to know the sounds to help them learn to read.  
● Point out numbers and shapes when you are out and about and talk about the position of things 

(under, over, next to etc.) 

 

But most importantly…Lots and lots of talking and listening, developing language, using new vocabulary and 

having experiences will support your child’s all-round development! 

Last but not least………books, books and more books! Sharing stories with your child is one of the most 

powerful things you can do. If you have not already done so, join Trowbridge Library – it is free and they have 

a wonderful selection of good quality books.  
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The Induction Process 

 

We want to get to know the children as well as we can before they start in Reception as we know that each child 

comes with a unique combination of skills, experiences and knowledge on which we can build.  

 
● Stay and Play sessions give children the opportunity to explore the environment, meet new friends and 

the adults who will be looking after them.  

 
● We have spoken to your child’s current childcare provider if they have one. We visit the children in their 

nurseries where possible.  

 
● The Teddy Bear’s Picnic is a lovely event where your child can meet new friends and you can mix with 

the other parents/carers.  

 
● Home Visit - this is an informal visit and will help us get to know you and your child in their most 

comfortable environment. Our experience shows us that children generally love having their teacher visit their 

home! You will have the opportunity to book a Home Visit during the last Stay and Play session.  

 

Settling in process 

 

We carefully plan a settling in process for September to ensure we have time to get to know all to the children 

and are able to support them to get used to the environment, routines and staff.  

 

Tuesday 1st September: Teacher training day.  

Wednesday 2nd and Thursday 3rd September: Home Visits  

Friday 4th September: All children in for the morning (collected at 12 p.m.) 

Monday 7th September: All children in for the morning (collected at 12 p.m.) 

Tuesday 8th September: All children in for the morning and for lunch (collected at 1 p.m.)  

Wednesday 9th September: Children start full-time.  

 

We will adapt the settling in process to meet individual need if needed. Please talk to us if you have any worries 

or concerns.  
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Practicalities 

 

Contact information 

School office 01225 753530 admin@bellefield.equamead.org 

Class email: hawthorn@bellefield.equamead.org 

School website  

 

The start of the day 

The doors to the classrooms open at 8:40 a.m. and shut at 8:55 a.m. prompt. One of the adults will there to 

greet your child. The children will be supported to hang-up their coats and get organised for the day. If your 

child is upset, a quick goodbye is best. Try to be as confident as possible, reassuring your child that they will be 

OK. If your child sees that you are upset or anxious, they can get upset too. 

 

It is really important that you arrive on time so that your child has a calm and settled start to the day. If you 

arrive after 8:55 a.m. please bring your child to the office.  

If you arrive after that time your child may receive an unauthorised absence mark in the register. 

 

Collecting your child 

When the children are full time, they will need collecting at the end of the school day which is 3:15pm. The 

gates to the school playground open just after 3:00 p.m. Please wait outside the classroom until the doors 

open, we will then send your child to you and pass on any important messages.  

For safeguarding purposes, we will not allow your child to go home with anyone if we are not sure that they 

have permission.  

Please make sure you collect your child promptly, it can be upsetting for young children to have to wait. If you 

know you are running late, please phone the office and let them know.  

 

Parking 

Please be considerate when parking near the school. If you have to drive to school, please park away from the 

restricted area (yellow lines directly outside school) and walk the last part. The parking restrictions are there 

to protect the children.  

 

Medical matters and attendance  

If your child becomes ill during the day, we will contact you if they need to be collected.  If your child needs 

medicine that has been prescribed by a doctor, this can be administered at school but you will need to fill-out 

the appropriate form available from the office.  

Regular attendance at school has a direct impact on your child’s achievement so it is vital that your child 

attends every day. If your child is absent from school because they are ill, please let the office know each day. 

This information is vital; without it your child will have an unauthorised absence mark in the register. Please 

do not book holidays during term time, your child will miss valuable learning time and you could incur a fine.  

 

Breakfast Club & After School Care 

We understand many parents have busy lives and to accommodate this we run both a Breakfast Club and 

Bellefield After School Care. Reception age children are welcome to attend these sessions as soon as they feel 

comfortable at school. These sessions are run by school staff who are known to the children. Please see the 

website for further information. Tax free childcare can be used to pay for this. 

mailto:admin@bellefield.equamead.org
mailto:hawthorn@bellefield.equamead.org
https://www.bellefield.wilts.sch.uk/
https://www.bellefield.wilts.sch.uk/Parents/After-School-Care/


10 

 

Pastoral Support 

We have a part-time Pastoral Manager who is based at the school to support parents and carers. Mrs 

Breakwell provides a link between school and home, working closely with teachers and other agencies to 

support you and your child. She can cover a range of areas such as: 

• Attendance 

• Transition 

• Behaviour 

• Listening to parents/carers and giving support and guidance 

If you feel that you need support from our pastoral manager, please let us know.  Mrs Breakwell can also help 

liaise with the school nurse if this is necessary.  

 

Bellefield Parents and Teachers Association (PTA) 

Our Parents’ Association believes that any involvement bringing the school and parents closer together is in 

the best interest of the children.  A range of social and fund-raising events are organised during the year.  They 

support the life of the school and we are very grateful for their help and support. We hope you will come to 

the first meeting of the year and offer your support. 

 

Whole School Communication                

Arbor is our whole school communication platform and is also used to make 

payments and book wraparound care. Once we have registered your email 

address you will receive an email asking you to create an account. For further 

information please see the school website  

 

Class Communication  

We use Class Dojo to keep you informed of day-to-day events. This is an app-

based communication tool that enables us to give you class updates and 

reminders. You will also be able to use Class Dojo to communicate with your 

child’s teacher and to share positive news from home. You will be asked to sign-

up for Class Dojo when you complete the Admissions Form and more 

information will be shared with you.  

 

Pupil Premium  

 

Schools are allocated funding for children from lower-income families who are eligible for free school meals, 

looked after children and those from families in the Armed Forces. This additional funding is used to directly 

support the children, for example, by helping to subsidise trips, provide subsidised music lessons or purchase 

additional resources. Please make sure you fill in the relevant section in the Admissions Form if you think your 

child may be eligible.  

 

 

 

 

 

 

 

https://www.bellefield.wilts.sch.uk/Parents/School-Communication-Arbor/
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Food and drink 

 

We provide the children with snack in the morning. This is milk or water and fresh fruit or vegetables. Snack 

time is a great opportunity for children to sit at a table, chat and share experiences. They learn to be 

independent and develop an understanding of healthy eating choices.  

 

Dinners are currently free for all children in Foundation and KS1 and you can choose for your child to have a 

school meal, a packed-lunch, or throughout the week, a combination of the two.  

 

The menu and information on how to order and pay is available on the website.  

 

If your child has a medically diagnosed allergy you can request a specific menu for them. There is additional 

information on the website and the allergen form that requires completion can be found here.  

 

If your child is bringing their own lunch, please make sure that the contents are healthy and balanced.  

Please see below for lunch-box suggestions. Please do not overload your child’s lunchbox with too many 

choices as this can be overwhelming!  

 

At least one savoury item Fruit or vegetables One other item 

A sandwich or roll 

Cheese and biscuits 

Pasta or rice 

Sausage roll 

 

Apple, banana etc. 

Cut up vegetables, pepper, 

cucumber, tomatoes. 

(Grapes and cherry tomatoes 

need to be cut in half length ways 

as they can be a choking hazard.) 

 

Crisps 

Small biscuit (not a big 

chocolate bar or sweets).  

Yoghurt 

Jelly 

Small cake 

 

Your child will also need a water bottle at school at all times. Please make sure it is named.  

 

The Reception eat their lunch in a separate room off the main hall. They are closely supervised and supported 

by midday supervisors. 

 

We are a ‘nut-free’ school as some children have severe 

allergies. Please make sure that your child’s lunchbox does not 

contain any nuts or products containing nuts, this includes 

chocolate spread such as Nutella.  

 

 

 

 

 

 

 

 

 

https://www.bellefield.wilts.sch.uk/Parents/Lunch-menu/
https://www.bellefield.wilts.sch.uk/Parents/Lunch-menu/
https://innovate2020.cashlessschool.co.uk/paf/?sie=13624&sn=Bellefield+Primary+School


12 

 

School Uniform 

Uniform in school is compulsory. At Bellefield, we operate an ‘Active Uniform Policy’ for our children in 

Reception.  This means that your child needs to wear a red t-shirt and a jumper/cardigan with the school logo 

on it. However, they do not need to wear formal school trousers, skirts or dresses. Instead, they can wear 

joggers, leggings or other types of comfortable trousers that are easy for them to move around in. These need 

to be in the school colours of grey or black. They need to have comfortable and sturdy shoes/black trainers 

that they can take-off and put-on themselves.  

 

We want all of the children to develop a full range of physical skills such as running, jumping, climbing, 

swinging and balancing and this is best achieved if they are wearing comfortable, appropriate clothing.  

 

Please help them learn how to manage their buttons and zips independently.   

 

 

 
           

 

School sweatshirts and cardigans can be purchased from Scholars but you can buy red polo shirts and 

trousers/skirts from any supermarket. Please see the school website for further information.  Flat, black 

sensible and sturdy shoes are needed. Jewellery is not appropriate for school; studs only please in pierced 

ears.   

 

Your child will be learning outside every day whatever the weather! Please make sure they have the correct 

items for the weather conditions and that they have a waterproof coat in school every day. Please provide us 

with a named pair of wellies for your child.  

 

Your child will need a school book bag which you can buy from Scholars. They do not need a rucksack/back-

pack. 

 

On your child’s P.E day, they will come to school in their P.E. kit and wear it for the remainder of the day. P.E. 

kit is either a plain white, black, navy or red T shirt, shorts, leggings or joggers and plimsolls or black trainers.  

 

Please make sure that all items of clothing are named.  

 

https://www.bellefield.wilts.sch.uk/Parents/Uniform/
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Check-list and links 

 

Have you…. 

 
  Completed the School Admission Form and the Consent for Processing Personal data form on the website?  

 
  Shown the school proof of your child’s date of birth? (Passport, birth-certificate, adoption certificate). 

 
  Put the Stay and Play dates into your diary?  

 
  Put the settling-in dates into your diary?  

 
  Put the Phonics Meeting date/s into your diary?  

 
  Started to think about school uniform and labelled your child’s items? 

 
  Bought a book-bag?  

 
  Joined Trowbridge Library?  

 
  Booked your child in for their pre-school vaccinations if they have not already had them?  

 

 

 

 

   

 

 

 

 

We know that there is a lot of information to think about. Please do not hesitate to ask if you have 

any questions – big or small!  

 

https://forms.office.com/pages/responsepage.aspx?id=RN7PMTBFDUOxcjmfWxvP4jdF9f3xGjtBom7FMdDLF0hUQ1FOUjM5WFgxN004UTNaTEE3T05XR0JTTS4u&route=shorturl
https://forms.cloud.microsoft/e/XwBNRicAnC

